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EMERGENCY EVACUATION PLAN 
 Emergency Evacuation Plan
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The following emergency evacuation procedures have been approved for this building by the highest ranking individual user and the Office of Risk Management.
Floor Monitors/Alternates - Note:   Complete for each floor.
1.
2.
Add Floor
3.
Add Floor
Remove Floor
4.
Add Floor
Remove Floor
5.
Add Floor
Remove Floor
6.
Add Floor
Remove Floor
7.
Add Floor
Remove Floor
8.
Add Floor
Remove Floor
9.
Add Floor
Remove Floor
10.
Add Floor
Remove Floor
11.	
Add Floor
Remove Floor
12.
Add Floor
Remove Floor
13.
Add Floor
Remove Floor
14.
Add Floor
Remove Floor
15.
Add Floor
Remove Floor
16.
Add Floor
Remove Floor
17.
Add Floor
Remove Floor
18.
Add Floor
Remove Floor
19.
Add Floor
Remove Floor
20.
Remove Floor
Areas of Refuge: * (persons with disabilities)
Note: Complete for each location/stairwell.
1.
2.
Add Floor
3.
Add Floor
Remove Floor
4.
Add Floor
Remove Floor
5.
Add Floor
Remove Floor
6.
Add Floor
Remove Floor
7.
Add Floor
Remove Floor
8.
Add Floor
Remove Floor
9.
Add Floor
Remove Floor
10.
Add Floor
Remove Floor
11.	
Add Floor
Remove Floor
12.
Add Floor
Remove Floor
13.
Add Floor
Remove Floor
14.
Add Floor
Remove Floor
15.
Add Floor
Remove Floor
16.
Add Floor
Remove Floor
17.
Add Floor
Remove Floor
18.
Add Floor
Remove Floor
19.
Add Floor
Remove Floor
20.
Remove Floor
Outside Assembly Area*
Training:  Monitors and alternates will receive training                  time(s) per year.
Evacuation Drills: Emergency evacuation drills will be conducted at least                   times per year.  Written documentation must be sent to the Office of Risk Management (see form attached.)                                                            Evacuation drills require the building should be cleared and all persons should proceed to the outside assembly area, which is                                                             .  If an alarm is activated inadvertently, the building should be cleared as previously stated and if the incident is documented, will serve as one of the required evacuation drills.
Building Alarm:  The alarm system in this building consists of: (Note: complete as applicable.)
General Evacuation Guidelines: (Note: Include as applicable.)
•  Identify the area(s) that the building occupants are to go in the event of other emergency situations not requiring building evacuation (e.g. tornado, severe weather, etc.), as noted on the floor plan attached.
•  Prepare a dated list with the names and work sites of any person who has identified themselves as needing assistance in the event of an emergency.  This list should be made available in the event of an evacuation.
•  Identify the "area of refuge" any building occupant needing assistance is to be assisted to (from the evacuation floor plan).
•  Direct building occupants to the nearest exit in the event of an emergency.
Floor Monitors Responsibilities:
•  Learn the location of fire pull alarm stations, fire exits and in-house phones on the assigned floor.
•  From the emergency evacuation floor plan, identify the pre-determined location that the building occupants are to go to in the event it is necessary to evacuate the building.  This is identified as the "assembly area" on the floor plan.
•  Remain at the assigned exit until all occupants of the floor have evacuated if you can do so without endangering yourself.
Note:  If persons are reluctant to evacuate or refuse to evacuate, their names should be provided to The Wayne State University Police Department after you have evacuated the building.
•  If you can do so without endangering yourself, check all areas of the assigned floor to ensure that all occupants have evacuated.
•  Assist those persons identified as needing assistance to the designated "area of refuge", if you can do so without endangering yourself.
•  Report to the pre-determined assembly area and be prepared to provide the location of any persons in the "areas of refuge".
Distribution/Location:
Copies of this emergency evacuation plan will be distributed to all building occupants and will be posted at:
* See evacuation floor plan attached.
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